
12/10/09http://sterling.webiness.com/codebook/...Data.php?testit=432&next.x=10&next.y=9 #1ARTICLEA.CITYRECORDER11/7A/1:RECORDSMAINTAINED:A.Thecityrecordershallkeephisofficeatthecityhallorsomeotherplaceconvenientthereto,asthecitycouncilmaydirect.Heshallkeepthecorporatesealandallpapersandrecordsofthecity,andkeeparecordofallproceedingsofthecitycouncil,whosemeetingsitshallbehisdutytoattend.Copiesofallpapersfiledinhisoffice,andtranscriptsfromallrecordsofthecitycouncilcertifiedbyhim,underthecorporateseal,shallbeevidenceinallcourtsasiftheoriginalwereproduced.(1995Code§4_5_1)
B.Itshallbethedutyofthecityrecordertokeeptherecords,papersandsealofthecity,andrecordinorderofdateallordinancesandresolutionspassedbythecitycouncilinabookkeptforthatpurpose.Heshallkeepinaseparatebookarecordoftheproceedingsofthecitycouncil.Heshallkeepinabookprovidedforthatpurposethenamesofallpersonelectedorappointedtoanyofficewithinthecity,thedateoftheirtermofofficeandthedatesofthedeath,resignationorremovalofanysuchofficer,andthenameofthepersonappointedtofillthevacancysocreated.(1995Code§4_5_5)
1/7A/2:COUNTERSIGNCONTRACTS:Thecityrecordershallcountersignallcontractsmadeinbehalfofthecity;andeverycontractmadeinbehalfofthecityortowhichthecityisapartyshallbevoidunlesssignedbythecityrecorder.(1995Code§4_5_2)
1/7A/3:DUTIESRELATINGTOFINANCE;CITYAUDITOR:Thecityrecordershallbeexofficiothecityauditorandshallperformthedutiesofsuchoffice,andshalldrawandcountersignallordersuponthecitytreasurerinpursuanceofanyorderofthecitycouncil,andkeepafullandaccurateaccountthereofinbooksprovidedforthatpurpose;shallmaketothecitycouncilfromtimetotimeupontheorderofthecitycouncil,reportsofthefinancialconditionofthecity;shallmakeandkeepalistoftheoutstandingbonds,towhomissued,forwhatpurpose,when,andwherepayable,andtherateofinteresttheyrespectivelybear,andrecommendsuchactiontothecitycouncilasshallsecurethepaymentoftheprincipalandinterestofsuchbonds;shallreportannuallytothecitycouncil,onorbeforeJune1,anestimateoftheexpensesofthecityandtherevenuenecessarytoberaisedforthecurrentyear;shallkeepregularbooksofaccountinwhichheshallenterallindebtednessofthecity,andwhichshallatalltimesshowthefinancial



12/10/09http://sterling.webiness.com/codebook/...Data.php?testit=432&next.x=10&next.y=9 #2conditionofthecity,theamountofbonds,orders,certificatesorotherevidenceofindebtednessissuedbythecitycouncil,theamountofallbonds,orders,certificatesorotherevidencesofindebtednesswhichhavebeenredeemed,andtheamountofeachoutstanding;shallkeepaccountswithallreceivinganddisbursingofficersofthecityshowingtheamounttheyhavereceivedfromthedifferentsourcesofrevenueandtheamountwhichtheyhavedisbursedunderthedirectionofthecitycouncil;shallexamineallreports,books,papers,vouchersandaccountsofthecitytreasurer;shallauditallclaimsanddemandsagainstthecitybeforetheyareallowedbythecitycouncil;andshallkeeparecordofallclaimspresentedandtheactionofthecitycouncilthereon;shallkeepabookproperlyindexedinwhichheshallenterallcontracts,whichbookshallbeopentoinspectiontoallpersonsinterested;andshallperformsuchotherdutiesasthecitycouncilmayprovidebyordinanceorresolution.(1995Code§4_5_3;amd.2003Code)
1/7A/4:ANNUALFINANCIALSTATEMENT:Thecityrecordershallprepareandpublish,onorbeforethefirstMondayofFebruaryofeachyear,insomenewspaperhavingageneralcirculationinthiscity,adetailedstatementofthefinancialconditionofthecityandofthereceiptsandexpendituresforthepreviousyearendingDecember31;provided,thatupontheexpirationofhistermofoffice,beforehissuccessorentersuponhisduties,heshallmakeandpreparesaidstatement,properlyattested,fortheuseandbenefitofhissuccessorinoffice,showing:A.Thetotalreceiptsofthecity,statingparticularlythesourceofeachportionoftherevenue;
B.Theamountofcashonhandatthedateofthelastreport;C.Theamountofthesinkingfundandhowinvested;D.Thenumber,dateandamountofeverybondissuedorredeemedandtheamountreceivedorpaidtherefor;
E.Theindebtednessofthecity,fundedandfloating,statingtheamountofeachclaimandtherateofinterestbornebysuchindebtednessoranypartthereof;
F.Theamountofcashinthecitytreasury,andinitsseveralfunds;



12/10/09http://sterling.webiness.com/codebook/...Data.php?testit=432&next.x=10&next.y=9 #3G.Thetotalexpendituresofthecity,asshownbythewarrantsissued,givingintotaltheamountexpendedineachdepartment.(1995Code§4_5_4)
1/7A/5:REPORTSREQUIRED:Thecityrecordershallmakeareporttothecitycouncilatthefirstregularmeetingofeachmonth,settingforthastatementoftheamountofthecityrevenue,specifyinginsaidstatementfromwhencederived,andforwhatdisbursed,withamountonhand,togetherwithacompletereportofthefinancialconditionofthecity.(1995Code§4_5_6)
1/7A/6:PAYOVERMONEY;DELIVERTOSUCCESSOR;ADMINISTEROATHS:Thecityrecordershallpayintothecitytreasuryallmoniesbelongingtothecitycomingintohishandsbyvirtueofhisoffice.Heshalldelivertohissuccessorinofficethecorporateseal,togetherwithallbooks,papers,recordsandotherpropertyinhispossessionbelongingtothecity.Heshallhavepowertoadministeroathsonallclaimspresentedagainstthecityandinallmattersinanywayconnectedwiththecitygovernment.(1995Code§4_5_7)
1/7A/7:FILINGORDINANCES;CORRESPONDENCE:Theoriginalsofallordinancespassedbythecitycouncilshallbefiledinthecityrecorder'soffice.Heshallattendtoallcorrespondenceandreportthesametocitycouncil.(1995Code§4_5_8)
1/7A/8:FURTHERREQUIREDDUTIES:Thecityrecordershallperformanyandalldutiesrequiredofhimtobeperformedeitherbylaworordinanceinadditiontothedutiesspecifiedinthisarticle.(1995Code§4_5_9)
Footnotes_Clickanyfootnotelinktogobacktoitsreference.Footnote1:Seealsosection1_7_1ofthistitleforappointmentprovisions.
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